
Chapter Website 

www.westchestercountylinksinc.org  

 

Members Only Section 
 

Westchester County (NY) Chapter 

http://www.westchestercountylinksinc.org/


 Members Only Content Management 

• File naming conventions 

 No special characters 

- No commas, parenthesis, & or # 

 No spaces in filenames  

 

• Files should be saved in PDF format 
 

Westchester County (NY) Chapter 



 Chapter’s email address has been created for 

communications 

westchestercountylinks@gmail.com 

 

  Discussions underway  

• Have committee and facet chairs send reports to 

this email address versus Correspondence 

secretary email address. 

 Verification and preparation of reports are 

confirmed and approved (Correspondence  

secretary) 

• Technology chair uploads/post approved reports 

on website 

Westchester County (NY) Chapter 

mailto:westchestercountylinks@gmail.com


 Logging into Members Only section  

http://www.westchestercountylinksinc.org 

 

• Required information: 

 enter email address 

 enter your password 

 click on the login button 

Westchester County (NY) Chapter 

http://www.westchestercountylinksinc.org/
http://www.westchestercountylinksinc.org/












 For  Chairs/Committee Members who submit monthly reports:  

 Use the existing established template to create your report.  

 Save a copy of your report as PDF.   

- In Microsoft Word,  

   - Click on FILE 

   - Click on SAVE AS 

   - Enter the name of the file, for example 

     HHS_Monthly_Report_April_2015 

   - In the drop down menu, select PDF 

   - Click on SAVE  

 

 Upload and send your PDF file to 

westchestercountylinks@gmail.com 

Westchester County (NY) Chapter 

mailto:westchestercountylinks@gmail.com


REPORT FILE NAMES MUST FOLLOW THIS FORMAT 

Programs_Monthly_Report_April_2015 

HHS_Monthly_Report_April_2015 

STY_Monthly_Report_April_2015 

ITS_Monthly_Report_April_2015 

NTS_Monthly_Report_April_2015 

ARTS_Monthly_Report_April_2015 

Treasurer_Monthly_Report_April_2015 

Membership_Monthly_Report_April_2015 

Java_and_Jazz_Monthly_Report_April_2015 

Scholarship_Monthly_Report_April_2015 

Westchester County (NY) Chapter 


